[puHATO Ha 3aceJaHHH y kel eSO B AeHCTBHE
NeIarorHYeckoro coseTa npukasoM Ne /7%
Mpotokon Ne 5 ot 28.12.2017r. ot z\i*,;/.vmr.'?f?

Moaoxenne
06 obmem cobpaununm paboTHHKOB
MYHHUHIAIBHOTO OI0IAETHOTO 06ueofpa3oBaTeILHOIO YIpeAIeHHS
«JIuneii Ne 1 »

1. O6mue Noa0KeHHS

1.1. Hacrosiee nojokeHHe pa3spaboTaHo B COOTBETCTBHH C denepaibHbiM
saxoHOM OT 29.12.2012 N 273-®3 «06 obpasosanun B Poccuiickod Denepauni»,
VeraBoM — MYHHIHNanbHOro  O0AXKeTHOro obmeobpazoBaTensHOro
yupexaenns «Jluueii Nel» (aanee — MBOY) H pernaMeHTHpYeT IesTelbHOCT
O6mero cobpauns paborankos MBOY.

1.2. O6mee cobpanne paborunkos MBOY aBafeTCa KONACTHANBHEIM
oprarom ynpasienus MbOY.

1.3. Lleasto mestensrocts ObuIero codpanus ABISETCH obiiee pyKoBOJACTBO
opram3aupeii B COOTBETCTBHH C YUPEAHTENBHBIMH, MPOTPAMMHBIMH AOKYMEHTaMH H
NOKATHHBIMH aKTaMH.

1.4. B cBoeii nestensHocTd Obmee codpanne paboranxkos MBOY (nanee —
Obumee cobpaHne) PYKOBOACTBYETCH Kouctutyuseii Poccuiickoit ®enepaiiy,
Konsennneii OOH o npasax pebGenka, peaepalbHbIM 3aKOHOAATEALCTBOM,
saxoronaTescTsom PecyGmixn Taraperas B cepe 00pasosaiis H COLMATBHON 3alIHTHI,
ycrasom MBOY u nactosumy [onokenuenm.

1.5. B coctas Obuiero cobpaius BXOAST BCe COTPYAHHKH, /A KOTOPBIX
MBOY saaseTcs OCHOBHBIM MECTOM paboTsi.

1.6. Obuiee coGpanne M3GMpaeT M3 CBOSrd COCTaBA MpeACeAaTenN Obmero
cobpanus ® cexperaps OOGmero cobpauus Ha 3 rona. Ilpeacenarens H
cexperaps Ofuero cobpaHHa BhINOMHAIOT CBOH 00S3aHHOCTH Ha OOUIECTBEHHBIX
Havanax.

1.7. 3acexanns OBmero coOpaHHs SBAAIOTCA OTKPHITBIMH: Ha HHX MOTYT
MPHCYTCTBOBATH MPEICTABHTENH  yHpeIHTe 1A MBOY, a TaKke 3aHHTCpPECOBAHHBIC
Npe/ICTABHTENH OPraHOB MECTHOTO CaMOYTIPABICHHA, 0011IeCTBeHHBIX 00BbEIHHEHHH.

1.8. Obuiee codpanne paboTaeT B TECHOM KOHTAKTE C aZMHHHCTpALIHEH,
KONIerHANbHLIME opranami ynpasiesus MBOY.

2. 3anaun Obumero cobpanns

2.1. Jlesrensnocts Obimero coGpaHHs HaNpaRicHa HAa PElCHHE CACAYIOMHX
OCHOBHBIX 3a7a%4:

- CcONeHiCTBHE pacIIHPEHHIO KOLICTHAIBHBIX, AEMOKPATHHECKHX dopm
ynpagnenust MBOY, pa3sHTHIO HHHIHATHBB! TPYA0BOIO xonnextusa MBOY;

- BeipaboTKa OOMHMX MOAXOAOB K pa3paboTKe M pealH3alHH CTPATETHIECKHX
noxymentos MBOY;

- onpeneneHHe MNEPCrEKTHBHBIX Hanpasiennii B 001acTH OXpaHbl TpyAa,
noxapHoH 0e30MacHOCTH, AHTHTEPPOPHCTHYECKOH 3AHIICHHOCTH, cobmoneHHs



CaHUTAPHO-TUTHEHUYECKUX HOPM H MPABUJ;
- paszpernieHrue NpoOIeMHBIX (KOH(JIMKTHBIX) CUTyalluid C y4acTHUKAMHU
00pa30BaTENHLHOTO MpoIlecca B Tpe/Iesiax CBOSH KOMIICTCHITHH.

3. Komnerennusi O6uero coopanus

3.1. Ompepensier mNepcrneKTUBHbIE HaMpaBieHUS (DYHKIIMOHUPOBAHUSA H
pa3Butust MBOY.

3.2. Ilpunumaer pemieHUE O HEOOXOAMMOCTH  3aKIIOYEHUS  C
aagmuHuctpanueit MbOY KoIeKTUBHOTO AOTOBOpA.

3.3. IlpuHUMaeT TEKCT KOJUIEKTMBHOTO JOTOBOPAa, BHOCUT M3MEHEHUS U
JIOTIOJITHEHUS B KOJUIEKTUBHBIN JTOTOBOP.

3.4. 3acnymuBaet otuet nupekropa MBbOY o peanuzanum KOUIEKTUBHOTO
JIOTOBOpA.

3.5. Brocut npemnoxenuss aupekropy MbBOY o BHeceHnn M3MeHEHM B
TPYJOBBIE IOTOBOPHI C PAOOTHUKAMH.

3.6. [IpuHuMaeT npaBuiia BHYTPEHHETO TPyA0BOro pacnopsaka MbOY.

3.7. IlpuHuMaeT JIoKaJIbHbIe HOPMATHUBHbBIC aktel MBOY,
peryinupylomue TpyJoBble OTHOIIeHUsT ¢ pabotHukamu MBOY, Bkitoudas
WHCTPYKIIMH IO OXpaHE TPYJa, MOJIOKEHHE O KOMUCCUU 10 OXpaHEe TPyaa.

3.8. BHocut npemnioxkenusa Yupenutenro MBbOY no BompocaM ynmydiieHust
dbynkuuonupoanusi MBOY, coBepiieHCTBOBaHUS TPYAOBBIX OTHOILIEHUH W
YCIOBUM
TpyJa paOOTHUKOB, B TOM YHCJIE 110 BOIPOCAM OXpPaHbl U O0€30MACHOCTH YCIOBUMI
00pa30BaTeNbHOrO Ipolecca W TPYHOBOM JEATEIBbHOCTH, OXpaHbl KU3HU H
3I0pOBbs yyamuxcs u pabotaukos MbOY.

3.9. Co3zgaer npu HEOOXOAMMOCTH BPEMEHHBIE U MOCTOSIHHBbICE KOMHUCCUU
JUIS. pElIeHUsI BOMPOCOB, OTHECEHHBIX HACTOSIIMM [l00KeHUU K KOMIETEHIIUU
OO6mero codpanusi, ¥ YyCTAaHABIMBAET UX MOJTHOMOYHSL.

3.10. OcymiecTBisieT KOHTPOJIb 3a BBIMOJHEHUEM pemreHui O01iero
coOpanusi, uHpopmupyer koiuiekTuB MBOY 00 WX BBINOJHEHUH, PEATU3IYET
3aMeuaHusT W TpeiokeHus padbotHukoB MBOY 1o coBepiiieHCTBOBaHUIO
nesareiabnoctd MBOVY.

3.11. 3acnymmBaer wuHpopmamuio nupekropa MBOY, 3amecrtureneit
nupexkropa MBOY, WHBIX OTBETCTBEHHBIX JIHI] O BBIMOJHEHUU perienuit Oomero
coOpanus.

3.12.  OcymectBiser  OOIIECTBEHHBIA  KOHTPOJb  3a  paboToid
agmuHauctpaii MBOY 1o co3maHuio HEOOXOAMMBIX YCJIOBUHM Il OXpaHbl U
YKpEIUIeHUs] 3J0pOBbs, OpraHuzanuu nutanus padotHukoB MBOY, co3ganuto
0€30MacHbBIX YCIOBUM Tpy/a.

3.13.  OcymectBiser  OOIIECTBEHHBI  KOHTPOJb  3a  paboToit
anmuHucTparmn  MBOY 1o MarepuanbHO-TEXHUYECKOMY  OOCCIICUCHHIO
o0pa30BaTeIbHON NIEATeTLHOCTH, 00OPYIOBAHUIO TIOMEIICHUN B COOTBETCTBUU C
YCTaHOBJICHHBIMHA HOPMaMH M TPEOOBAHUSIMHU.

3.14. PaccmarpuBaer UTOTOBBIE JOKYMEHTHI KOHTPOJIbHO-HAJ30PHBIX
OpraHOB O pe3yJbTaTaX KOHTPOJIbHO-HAA30PHBIX MEPONPUSITUN, MPOBOJUMBIX B



otHouiennu MBOY.

3.15. Uzbupaer mpexacraBurenet paborHukoB MBOY B komuccuio mo
TPYJOBBIM CIIOpaM.

3.16. YTBepxkmaer TpeOoBaHUs, BbIABUHYThIE paboTHHKamMu MBOY wunm
MPEAICTaBUTEIbHBIM OpraHoM paOoTHUKOB MBOY npu KOMIEKTUBHBIX TPYIOBBIX
CIIopax.

3.17. Ilpunumaer perieHue 00 0OBbSIBICHUN 3a0aCTOBKH.

3.18. IlpuHuMaer ™Mepsl MeEp IO 3allUTe YECTH, JOCTOMHCTBA U
npodeccuonansHoil pemyTtanuu  pabotHukoB MBOY, mo mpemymnpexaeHuro
MPOTUBOIPABHOI'O BMEIIATENLCTBA B UX TPYJAOBYIO JIESITEIHHOCTD.

3.19. O6cyx1aeT BONpOCHl COCTOSIHUS TPYIOBOM nucuuiuinabl B MBOY u
MEPOTIPUATHS TI0 €€ YKPEIUICHUIO, paccMaTpuBaeT (paKThl HAPYIICHHS TPYAOBOU
JTUCUUIUINHBI paboTHUKamMu MBOY.

4. Opranmn3anus aearejabHocTu O0uero coopanus

4.1. O01ee cobpaHue MPOBOJAUTCS IO MEPE HEOOXOTUMOCTH.

4.2. llpencenarens OO1IET0 COOpaHUS:

- Opranusyer aestenabHocTh OO0I1Iero coopanus;

- uaopmupyet wieHoB OOIIEro coOpaHusi O MPEJICTOSIIEM 3aceaHN HE
MeHee yeM 3a 10 pabouux gHel 10 ero NpoBeACHMUS;

- OpraHu3yeT MOATOTOBKY W MPOBEICHUE 3aCCIaHus;

- OTIpeIeTIsIeT IOBECTKY JIHS,;

- KOHTPOJIUPYET BBHITTOTHCHUE PEIICHUH.

4.3. HesarenbHocth OOmero codOpanus MBOY ocymiecTBiseTcss 1o
MIPUHATOMY Ha y4eOHBIHN TO IUIaHy.

4.4. Pemenue o mnpoBeneHUM BHeouepeaHoro OO1iero codpaHusi BIpaBe
IIPUHSTH:

- nupektop MBOY;

- npodcoro3ubiii komuter MBOY;

- TICJJarOrMYECKUM COBET;

- WHUIIMATUBHAS TPYIIA, COCTOAIIAs HE MEHEE YeM W3 OIHOW YCTBEPTH
yiieHoB O0111eTO COOpaHUS;

4.5. Tlo TpeGoBanuto mMpodco3HOr0 KOMUTETA U (WJIM) YKA3aHHBIX JIMII
npeacenatens O0mero coopanus 00s3aH B Cpok He Oosiee 15 quelt co3Bath OO1iee
coOpaHue, co3/1aB JJisl €ro MPOBEACHUSI HEOOXOUMBIEC YCIOBUSI.

4.6. TloBectky aHs OOmiero coOpanusi (GOpPMHUPYIOT OpraHbl WM JIMLA,
MIPUHSBIINE PEIICHUE O €ro CO3bIBE. [Ipy 3TOM JIpyrue opraHbl WM JIUIa BIPaBE
BHOCHUTbB B TTOBECTKY JHS I paccMoTpeHns O0mmM coOpaHueM APYTHe BOMPOCHI.

4.7. Opransl (nuna), co3biBaronue OOmiee coOpaHHe, COBMECTHO C
npeaceaarenaeM OOIero coopaHus ONpeaCIIsIioT:

- 1aTy, MeCTO U Bpems nipoBenenust OO01iero coopanus;

- IOPSI0K cO00IIeHUs paboTHUKAM o npoBeAeHnr O01ero coopanus;

- IepeueHb MHPOPMAITUH (MAaTEPHAJIOB), TIPEICTABIAEMON PAOOTHHKAM ITPU
MOATOTOBKE K MpoBeaeHuto O01ero coopanus.

B coobmennn (oO0bsiBneHun) o npoBeneHun OOmero coOpaHus



YKa3bIBAOTCSI:

- 1aTa, MECTO U BpeMs npoBeaeHus Oo1iero coopanus;

- BOIIPOCHI, BKJIFOUEHHBbIE B TOBECTKY AHs OO111eT0 COOpaHus;

- TIOPSIIOK O3HAKOMJICHHsI paOOTHUKOB ¢ MHOpMaIen (MaTtepuagiaMu) K
MOBECTKE JTHS.

5. Opranusanus nposeaeHuss O0uero coopanus

5.1. Perucrpanus yyactHukoB OO11ero codpaHus MPOBOJUTCS C LEJBIO
JIOCTOBEPHOTO y4yeTa ydyacTHUKOB OO111ero coOpanusi, MojcyeTa ux OOIIEro Yncia,
YCTAaHOBJICHHSI ~HAIMYUS KBOpyMa [JIi €r0  TPOBEACHMS; HCKIIOUYCHUS
BO3MOXKHOCTH y4acTus B O01eM coOpaHuy MOCTOPOHHUX JIUII.

5.2. Peructpanuto ydactHukoB OOmIero coOpaHusi MPOBOJIUT CEKPETaph,
KOTOpBIM  nokimaneiBaer  OOmeMy  coOpaHUIO O  YHUCJIEHHOM  COCTaBe
3apErUCTPUPOBAHHBIX YUaCTHUKOB, HATMYUHU WM OTCYTCTBHUU KBOpYyMa.

5.3. O6miee coOpaHue CUYUTAETCS MPABOMOYHBIM, €CIM B €ro padoTe
MPUHUMAIOT ydacTue 0oliee 1mosioBUHbI paboTHHKOB MBOY.

5.4. B na3znaueHHoe BpeMms mpejacenarens O6mero coopanue, oObABISIET
€ro Hayvajio U NPEIOCTaBISIET CIOBO CEKPETApI0, MPOBOJUBIIEMY PETHCTPAIUIO
Y4aCTHHUKOB.

5.5. Ecnu Ha MOMEHT OKOHYaHUSI PETrUCTpallid KBOPYM HE COOpaH,
oObsIBIsIeTCS MHAs aata nposeacHus OOmero coopanus. Takoe Oobiiee coOpanue
MIPOBOJIUTCS IO TOBECTKE JHS HECOCTOSIBIIETOCS COOpaHMs, €€ W3MCHCHHE HE
JIOTTYCKaeTCsl.

5.6. 1o mpeanoxenuto npeacenatens OOuiee coopaHue M30UpaeT CYCTHYIO
KOMHCCHIO B cOCTaBe He MeHee 3 denmoBek. [Ipencenarens OTKPBIBAECT M 3aKPHIBACT
OO6miee coOpaHue, NPEAOCTABISET CJIOBO €ro y4YacTHHUKaM, OO€CIeuYrBaeT
coOIIo/IeHNEe periiaMeHTa, KOHTPOJIHUPYET OOCTaHOBKY, BHIHOCHT Ha TOJOCOBAaHUE
BOIPOCHI TTOBECTKU JIHSI, YTBEPKJCHHS TMPOTOKOJOB CYETHOM KOMHCCHH,
MOJAMUCHIBAET MPOTOKOI OO11IeT0 COOpaHus.

5.7. TlpunsiTHe pemIeHU MO BOMpPOCAM TOBECTKU JIHA M YTBEPKICHUS
nokymeHToB O0111ero coOpaHusi OCYIIECTBIISIETCSI TyTEM OTKPBITOTO TOJIOCOBAHUS
€r0 Y4aCTHUKOB MPOCTHIM OOJILITUHCTBOM T0JI0cOB. [lepenaya npasa rojgocoBaHus
OJTHUM y4acTHHKOM OO0111ero coOpaHus IpyroMy 3amperiaeTcs.

5.8. Ilo TpeOoBaHuMiO HE MeHee OJHOW TpeTu ydacTHHUKOB OOIero
coOpaHusi TO OTHEABHBIM BOIMPOCAaM TIOBECTKH JHS IPOBOJIUTCS TalHOE
TOJIOCOBaHUE.

5.9. TpeboBaHue O MPOBEJACHUU TANHOTO TOJIOCOBAHMS MPEABIBISACTCS B
MMCbMEHHOM BHIe opraHuzaropam OO0miero coopanusi He MEHee 4eM 3a 5 THEH 10
Hayaja paboThI.

5.10. bromnerens s TAMHOTO TOJOCOBAHUS COJEPKUT CIECAYIOLINE

JTaHHBIC: - otHoe HanMeHoBanne MbOYVY;

- MecTo U jaary npoenenust OO1iero coopanus;

- (OpMYNIHPOBKY KaXJOTO BOMPOCA, MOCTABJICHHOTO Ha TOJOCOBAaHHUE,
BBIPOKEHHOE (POPMYIIUPOBKAMH «3a», KIIPOTHBY» U «BO3AEpKaiIcss». [Ipu momcuere
rOJIOCOB 0 MTOTaM TOJIOCOBAHMSI, OCYIIECTBIIEMOM IIPU TMOMOIIU OrOJIIETEHEH,
YYUTHIBAIOTCS W 3aCUMTHIBAIOTCS TOJOCAa IO TEM BOIPOCAM, IO KOTOPHIM



TOJIOCYIOIIIMM OTMEUYEH TOJIBKO OJWH M3 BO3MOXKHBIX BapUAaHTOB T'OJOCOBAHHS.
Ecnu GroneTeHb 3amojiHEH C HapylIeHHEeM 3TOro TpeOOBaHMS, OH MPU3HAETCS
HEJICUCTBUTEIBHBIM, M TOJIOCA IO COJAEpP)KAIIMMCS B HEM BONpPOCAM HE
yuuTbiBatoTcs. Eciam ke OrofieTeHb JUisi TOJIOCOBAHMS COJAEPKUT HECKOJIbKO
BOIIPOCOB, TOCTaBIICHHBIX Ha TOJIOCOBAHWE, HECOOIIOJEHHWE YKA3aHHOIO BBIIIIE
TpeOOBaHMS B OTHOIICHUH OJIHOTO UM HECKOJIbKMX BOMPOCOB HE BJICUET 3a COOOM
MpU3HaHUA OIOJIJIETEHS HEJICUCTBUTEIBHBIM B LIETIOM.

5.11. TIo uToram rojsocoBaHus CUETHAsE KOMHUCCHSI COCTaBJISIET MPOTOKOJ,
noAnuchbiBaeMbli  ee wieHamu. llocime yTBepxkaeHus mnporokosa OOmum
coOpaHreM OOJIJIETEHH HJisi TOJIOCOBAHHUS OMEYATHIBAIOTCA M MPUOOIIAIOTCA K
MaTepuanaMm coopanus, xpansmmmcs B MbOY.

5.12 IlpoTokosn 00 HWTOrax TroJIOCOBAaHUS MOJUICKUT MPUOOIIECHUIO K
MPOTOKOJTY COOpaHMUSI.

5.13. Utorun roJIOCOBaHMs orjamarTcs Ha O0meM coOpaHuu, B X0Je
KOTOPOT'O ITPOBOJUIIOCH FOJIOCOBAHUE.

5.14. Pemenust OOmero cobpaHusi AOBOAATCS A0 CBEIEHHUS TPYAOBOIO
koJuiektTiBa MBOY He mo3aHee, yeM B TE€UEHHME S5 JHEH IMOociie MPOIICAIIEro
3aCEIaHusl.

6. OTBeTcTBeHHOCTH O0IIEr0 COOpaHus
6.1. O6mree cobpaHue HECET OTBETCTBEHHOCTD:
- 32 BBINIOJIHEHUE, BHINIOJIHEHUE HE B MOJHOM OOBEME WJIM HEBBINOJHEHUE
3aKpEIUICHHBIX 32 HAM 33/1a4;
- COOTBETCTBHE NPUHUMAEMBIX PEIICHHM 3aKOHOAATENBLCTBY Poccuiickon
denepanuu, NOA3aKOHHBIM HOPMATUBHBIM IIPABOBBIM akTaMm, Y craBy OO.
- 32 KOMIIETEHTHOCTh TPUHUMAEMBIX PELIEHUN.

7. JleaonpousBoacTo O01mero coopaHus

7.1. 3acenanus O61iero coopanust opopMIISIOTCS POTOKOJIOM.

7.2. TIporokon OO1Iero codpaHusi COCTaBIsAETCS HE MO3AHEe 3 THEH mocie
€ro 3aBepIleHus. B pOTOKOJIe yKa3hIBAIOTCS:

- 1aTa IPOBEJICHUS COOpaHus;

- KOJMYECTBCHHOC TMPHUCYTCTBHE (OTCYTCTBHE) UJICHOB TPYIOBOTO
KOJUICKTHBA;

- npuryamenHele guua (PO, nomkHOoCTh);

- BOIIPOCHI ITOBECTKH JIHS,

- BBICTYTIAIONTHUE JINIIA;

- X011 00CYXICHUS BOIIPOCOB;

- NpEIJIOKEHUs, PEKOMEHJAMM W 3aMEYaHWs YICHOB TPYAOBOIO
KOJUICKTHBA W TIPUTJIAICHHBIX JIUT]

- KOJIMYECTBO T'0JIOCOB, TOJIAHHBIX «3a», IPOTHUB» M «BO3IACPIKAICT» TIO
Ka)KIOMY BOIIPOCY, IIOCTaBJICHHOMY Ha T'OJIOCOBAHHUCE;

- pelIeHue.

7.3. IIpoTOKOIBI OAMUCHIBAIOTCS TpejceaaresieM u cexkperapem OO1Iero
coOpaHus.



7.4. B ciuydae oOHapyxeHHs OMMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO
u3JI0)KeHus (HakToB B npoTokosie OO61ero coopanusi, yuactHuk O0111ero coopanus
BIIpaBe TpeOoBaTh OT TMpeacenaTeNss ero usMeHeHus. B cBoio ouepens,
npeacenareiab  00s3aH  OPUHATH  MEpPbl O  BHECEHUI0O B MPOTOKOI
COOTBETCTBYIOIIUX U3MEHEHUN M YTOUHEHHUM, a TaKKe CIeNaTh COOTBETCTBYIOIICE
coobmienue ciuenytomeMy OOmero coOpaHuio, BHECS IaHHBIM BOMPOC B €ro
MOBECTKY JHSI.

7.5. Hymeparust MpOTOKOJIOB BEACTCS OT Hadayia yaeOHOTO To/1a.

7.6. Kuura mpotokonoB OOmiero coOpaHus HyMepyeTcs MOCTPAaHUYHO,
IPOILIHYPOBBIBAETCA, CKpEIUIseTcs mnoAnuchlo aupekropa MBOY u mnedarsto
MBOY.

7.7. Kaura npotokosnoB OOmiero cobpanusi xpanutcs B neirax MBOY u
nepesaeTes 1Mo akTy (Ipu CMeHe pyKOBOJIUTEINS, TIepeiade B apXUB).



